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Unit 7  May I speak to Mr. Green, please?

王靓  山东省青岛商务学校

第一模块教学内容为：Warming up  

Listening and Speaking  Part A 

 Listening and Speaking  Part B

第二模块教学内容为：Reading and Writing  Part A

Reading and Writing  Part B

第三模块教学内容为：Grammar Focus 

第四模块教学内容为：Reading More；Tips  

第四模块（2课时）教案 
一、教学内容（Contents）
Reading More；Tips 
1. 复习本单元有关数字认读及电话用语，留下信息与转达信息的相关词汇
hold on, put … through, extension, apologize, pretend, step, request, action, tip, practice, record, instead, mistake, direct, manner, list, secretarial, position, native, challenge, appropriate, nervous jitters, repeat and confirm, from time to time, fellow students, deep breath
2. 复习有关数字认读及电话用语，留下信息与转达信息的基本句型
Three two zero double six two.

Three eight two three four two double seven.

(This is) … speaking. Can I help you?
Can/May I speak with/ to …,  please?
I’m sorry that Mr. Black isn’t in the office. Who’s that?

I’m afraid she’s out at the moment. Would you like to leave a message?

Can I leave a message?

Thanks, this is …. Could you ask him to call me back?
二、教学目标（Objectives）
1. 语言知识学习
（1）初步学习以下有关数字认读及电话用语，留下信息与转达信息的相关词汇

hold on, put … through, extension, apologize, pretend, step, request, action, tip, practice, record, instead, mistake, direct, manner, list, secretarial, position, native, challenge, appropriate, nervous jitters, repeat and confirm, from time to time, fellow students, deep breath
（2）初步学习以下有关数字认读及电话用语，留下信息与转达信息的相关基本句型

Three two zero double six two. 
Three eight two three four two double seven.

(This is) … speaking. Can I help you?
Can/May I speak with/ to …, please?

I’m sorry that Mr. Black isn’t in the office. Who’s that?

I’m afraid she’s out at the moment. Would you like to leave a message?

Can I leave a message?

Thanks, this is ….Could you ask him to call me back?
Hello, this is/ it is ...

I’m ringing to ...

Could/Would you ...

I’m calling to ...

Could you ask him to ...?
（3）复习巩固状语从句的相关知识

时间状语从句引导词：when, as, while, as soon as, before, after, since, till ,until 

地点状语从句引导词：where, wherever, anywhere, everywhere 

原因状语从句引导词：because, since, as, for 

目的状语从句引导词：so that, in order that 

结果状语从句引导词：so ... that ..., such ... that ...

条件状语从句引导词：if, unless, as long as

让步状语从句引导词：though, although, even if, even though 

比较状语从句引导词：as, than, the more... the more 

方式状语从句引导词：as, as if, how
2. 语言能力应用 

大体能够学会运用常用的打电话用语进行交流。
3. 社会人文素养

了解英语中打电话的习惯以及与汉语打电话用语的区别。
三、教学重点与难点（Focus and Difficulty）
重点：学习使用电话短语；学会有关数字认读及电话用语，留下信息与转达信息的词汇和表达。

难点：听懂、学会口头使用简单英语进行常规的电话沟通，状语从句的应用。
四、教学方法（Methods）
任务驱动法，小组活动学习法，自主学习法，情景演练法，角色转换法。
五、教学过程（Process）
第一课时 The first period
1. 组织教学（1分钟）
教师：宣布课题并板书Unit 7  My I speak to Mr. Green, please?
宣布本次课的学习任务：复习第七单元所学知识，完成练习册。
2. 导入和热身练习（10分钟）

课前将学生们进行分组，开展“小组竞赛”活动。

（1）教师：邀请学生观看几段打电话的视频，以小组竞猜方式抢答复述视频中的句子。
学生：观看视频，进行小组抢答。
例如：(This is)… speaking. Can I help you?
Can/May I speak with/to…, please?
Can I leave a message?

教师给予指导纠错。
（2）教师：Pair Work. 鼓励学生自编打电话的对话 
3. 布置任务（Task）（2分钟）

 教师：完成练习册相关练习。
4. 听力练习（10分钟） 

（1）听录音选择与句子内容相符的图片 

（2）听录音选择正确答语

（3）听录音完成句子

教师：请学生把练习P55第三题句子齐读两遍。

5. 基础知识练习（22分钟）

（1）单项选择

易错题：It’s important to practice speaking English every day.

        She was born in July.

        Jane apoligized to the teacher for talking in class.

        There are a few mistakes in this passage.

        Lily is so good a girl.

        Please say the sentences aloud.
（2）交际训练
教师：阅读下面对话，根据上下文情景选择正确答案。
学生：以Pair work形式练习这段对话。
教师：示范带读2-3遍。或由教师指导学生学习。
（3）用所给词的正确形式填空
易错题：The manager made an apology to the worker.
        The boy pretends to sleep when his mother comes.

（4）完成句子
教师：将下列短语翻译成英文并完成句子。
（5）完形填空
教师：“阅读以下短文，并选择将单词填到所对应的空格内”
学生：学生独立活动，阅读并填空。然后两人一组活动，比较并讨论答案。
教师：找一位同学来朗读一下原文。
学生：跟据正确答案修改自己的答案。
（6）阅读理解
教师：阅读短文，根据短文内容选择正确答案。

（7）书面表达
教师：回答下列问题，并据此写一篇短文
①Who called me last night, mom?

②When did she call?

③Did she leave a message for me?

④Would she call me again?

⑤What was her telephone number?
第二课时 The second period
Reading more and Tips     接第一课时  
1. Task 1 学习新单词 
secretarial 秘书的；position 职位；native 本族的，本国的；challenge 挑战；appropriate 适当的；nervous jitters紧张不安；repeat and confirm重复确认；from time to time有时；fellow students 同学；deep breath深呼吸
教师：示范带读2-3遍，或由教师指导学生学习。
学生：进行抽取提问，巩固单词。
2. Task2 and Task3
教师：提示学生准备做Task 2。读短文，判断正误。
学生: 完成Task 2 
(     )（1）It’s impossible for most students to get a job as a secretary after graduating from a vocational school.

(     )（2）Before making a phone with a foreigner you can write down what you want to say to calm your nervous jitters.

(     )（3）Pay special attention to your weak areas when you are on the phone.

(     )（4）When you fail to understand the others on the phone,you can say”Pardon?”

(     )（5）When you are making a phone call it’s rude to remind the person to slow down more than once.
教师：提示学生准备做Task 3。读短文，回答问题

学生: 完成Task 3

What can you do if you are nervous about using a phone in English?

How can you make yourself understood over the phone?

状语从句
教师：找出课文中的状语从句

讲解知识点
pay special attention to…
deep breath

make sure

3. Tips

教师：现在我们来拓展一下关于电话的英语词汇。
area code 区域号码，coin call 投币电话，conference call 电话会议，credit  call 信用卡电话，crossed line 电话干扰，direct dial call 直播电话，domestic call国内电话，overseas call 国际电话，emergency call 急救电话，public telephone公用电话，long distance call长途电话，local call市内电话，mouth piece传话机，intercom system对讲机系统，telephone answering machine 电话答录机，party line同线电话，radio telephone 无线电话，telephone book电话本，telephone booth电话亭，telephone number电话号码，telephone office电信局，station-to-station call叫号电话，switchboard 电话总机, wireless transceiver 无线电对讲机，pay phone公共电话，outside line电话外线，extension电话分机
总结
教师：总结本单元所学单词句型及状语从句相关知识。

6. 课外作业（2分钟 ）

（1）改错：将练习册中的错题改到作业本上。
（2）背诵本单元所学单词和词组。
（3）预习第八单元。
六、板书设计（Board-designing）
	Unit 7  May I speak to Mr. Green, please?
Revision and Reading More

	Revision

It’s important to practice speaking English every day.
She was born in July.

Jane apologized to the teacher for talking in class.

There are a few mistakes in this passage.

Lily is so good a girl.

Please say the sentences aloud.

The manager made an apology to the worker.

The boy pretends to sleep when his mother comes.
	Reading more

pay special attention to… 特别注意

deep breath 深呼吸

make sure  确认
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