
课    堂    教    学   案

                                                                          年      月      日

	课题
	Unit 4 
	课时安排
	4
	第 4   课时

	课型
	New Lesson 
	教学环境与设备
	Multi-media 

	学情分析

（班级、专业、人数、知识基础、学习成绩分布、优秀生、特长生、学困生）
	· Class: 

· Major: 

· Number: 

· Knowledge background: The students have learned something about English letter.
· English level: 1/4 achievers, 2/4 average students, 1/4 underachievers

	课程标准与教材选取（）
	English Curriculum Standard (2020 Edition)

English Module I published by Education Science Press

	教学目标
	职场语言沟通：

语言知识：application, vocational school, information engineering, recommend, advertise, improve, keep … informed, contact,
语言技能：Students can understand the structure of a job application letter.
逻辑思维: Students can write a letter of application clearly and logically.
职业素养: Students know it is important to write a great letter of application when seeking jobs.
思维差异感知: Students know how to highlight personal advantages in application letters.
跨文化理解: Students get to know the update methods of job seeking around the world.
自主学习: Students can search the internet for more application letters templates  as reference.

	教法
	Action-oriented teaching
	学法
	Cooperative Learning

Independent Learning

	教学重点
	Students can understand the structure of a job application letter.
Students can write a letter of application clearly and logically.

	教学难点
	Students can write a letter of application clearly and logically.

	教学资源

（ppt、教学案、录音、录像、教具、网站）
	Text: text book, learning plan, teaching plan, 

Internet: wikipedia

App: Bai Ci Zhan

	学生课前准备内容（知识准备，资料查找、录像录音包括影视后期制作）
	教师课前布置和要求，学生任务分工

	Knowledge: preview the new lesson


	Search the structure of English letters

	学习过程（时段分布，完成度）
	学生活动
	教师引领

	Step 1：Getting Ready (5mintues)

Set the situation:

Know the structure of English letters. Think over the contents of a letter of application.
Brainstorm:

What should be included when you write an English application letter? 

List your ideas on a mind map in groups.
	Get to know the background information.

Try to draw their own mind maps on their note books. 
	Set up situation for the students.

Guide the students to show the ideas in a mind map.

	Step 2: Read an application letter (15 minutes)

1. Read the tips beside the letter and understand the contents of an application letter. (on students’ books)
2. Read the letter and learn how to express in English the contents of an application letter. (on students’ books)

Step 3: Write an application letter (20 minutes)
Set up the situation:
For the following “writers wanted” advertisement, write a letter of application. 

WOWEE MAGAZINE 
Writers wanted! 
Wowee Magazine is looking for writers for its website. Pay is based on the number of people who read your articles. You may also receive free tickets to events and free products to test. This is a great opportunity to get valuable work experience. 

We want people who are: 

chatty interesting 

passionate skilled 

Contact us at info@wowee.com 

	Try to get the key factors in the example and put new information in their mind maps.

Understand the words and expressions.
Discuss in groups about the important information in the advertisement.
Write down the letter according to the advertisement.
	Guide the students to read the information in the table. Explain some new words by giving examples.

Travel around the classroom and offer help when necessary.



	Step 4: Summarize the key points and assign the homework (5 minutes)

Summarize the key points with a mind map.


	Summarize the key points and complete their mind maps
	Guide the students to summarize the key points.

	学生

拓展任务
	1. Sort out notes with a mind map.

2. Read the Culture Note and role play.

3. Complete My Progress.

4. Preview the new lesson.

	课后记

（教学反思）
	


