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                                                                          年      月      日

	课题
	Unit 7 
	课时安排
	4
	第1  课时

	课型
	New Lesson 
	教学环境与设备
	Multi-media 

	学情分析

（班级、专业、人数、知识基础、学习成绩分布、优秀生、特长生、学困生）
	· Class: 

· Major: 

· Number: 
· Knowledge background: The students have learned something about responsibilities but not enough.
· English level: 1/4 achievers, 2/4 average students, 1/4 underachievers

	课程标准与教材选取（）
	English Curriculum Standard (2020 Edition)

English Module III published by Education Science Press

	教学目标
	职场语言沟通：
语言知识: 
current, technician, consultant，program, stressful, obtain, award, compulsory,  conduct, routine, challenging, duty, responsibility, need-to-know basis 
Your responsibilities include receiving and sending e-mails.
  I am mainly in charge of organising meetings.  

I am responsible for market research and analysis. 
语言技能: Students can describe duties and job responsibilities; present their ideas on a responsible person
逻辑思维: Students get to know what responsibilities they have in workplace.
职业素养: Students get to know the importance of responsibility.
思维差异感知: Students can tell responsible and irresponsible behaviours.
跨文化理解: Students learn to be responsible for future development through lifelong learning
自主学习: Students can look up the new words in dictionaries or on the net.

	教法
	Action-oriented teaching
	学习策略
	Cooperative learning
Independent learning

	教学重点
	The students are able to understand and read key words correctly. 

The students can understand the dialogues about duty and responsibility
The students are able to describe duties and job responsibilities; present your ideas on a responsible person

	教学难点
	The students are able to present ideas on a responsible person and behavior.

	教学资源

（ppt、教学案、录音、录像、教具、网站）
	Text: text book, learning plan, teaching plan, word cards

Audio: dialogues 

Internet: wikipedia

App: Bai Ci Zhan

	学生课前准备内容（知识准备，资料查找、录像录音包括影视后期制作）
	教师课前布置和要求，学生任务分工

	Knowledge: preview the new lesson


	Audio: Dialogues 
Text: What are you responsible for?

	学习过程（时段分布，完成度）(此部分包括整个单元内容的设计)
	学生活动
	教师引领

	Step 1：Getting Ready (5mintues)

Act 1: Title- What are you responsible for?
Act 2: Read the descriptions and match them with the pictures
Act 3: Brainstorm: 

Make a guess of the occupations in these pictures. Discuss them with your classmates.

	Read aloud the title and try to predict the content in this unit.
Do the exercises.


	 Guide the students to understand the title and ask them to predict the content in the unit.
Ask students to do the exercises in the book. 
Guide them to talk about duties and job
responsibilities

	学习过程（时段分布，完成度）
	学生活动
	教师引领

	Step 2: Listening (15 minutes)

A
Act 1: Listen to the dialogue and choose the best answer.
Act 2: Listen again and complete Peter’s responsibilities
Provide information on a need-to-know basis on employees
Develop in-house programs for special company
Make sure that everything is in good working order.
Arrange meetings regularly every month.
B
Act 1: Listen and choose the main idea of the news. Pay attention to the detailed information.
B. The story of Zhang Guimei
Act 2: Listen again and fill in the blanks.
helping

southwest

education

principal

unable 

1600

	Read the questions.

Listen carefully and get key information from the material.

Read aloud the dialogues and underline key sentence structures.
	Make sure the students understand all the questions.

Play the audio for twice.

Hand out extra listening exercises to the top students.

Ask the students to check answers. Explain when necessary.

Ask them to read aloud the dialogues if there is time left

	学习过程（时段分布，完成度）
	学生活动
	教师引领

	Step 3: Speaking (20 minutes)

Situation 1: You (Student A) are a newcomer in the company. You ask Bob (Student B), the manager, about your responsibilities.
A: Can you tell me what my work includes?
B: Your main duty is to answer telephones and receive visitors. 
Situation 2: Tom (Student A) has just moved to a new department in the company. He is talking with Jane (Student B), his new colleague, about his responsibilities in the office.
A:What would my duties be, Jane?
B:Your duty is to organise your department efficiently.
A: Do I have to produce any reports?

B : No, you just make sure that everything is in good working order.
Step 4: Summary & Homework (5 minutes)

Summarize the key points with a mind map and assign the homework.
	Get to know the situations and the tasks that should be completed.

Complete the task in pairs or groups.

Summarize the key points.
	Guide the students to know the situations and divide them into pairs or groups to complete the task.
Ask them to give presentations and make comments.

Ask the students to summarize key points and assign the homework.

	学生

拓展任务
	Sort out notes with a mind map.



	课后记

（教学反思）
	


